TET Srenfdr aeme R/
NATIONAL INSTITUTE OF TECHNOLOGY, SILCHAR
e s/ 9rrET/Deptt./Branch

THOT SIHIET & fog straes/ APPLICATION FOR TOUR APPROVAL

1. | s\ & o yeariEa w6 AT, 99T 3T AR/ Name,| s /Name:

Designation and Department of the employee proposing the tour AT/ Designation:

29T /Department:

2. | gHor T ST ATer €A1 SRR T ATAT 7 5299 / Place(s) to be
visited and purpose of visit

3. | wEETers | g% faT A swartaa fafer siw qw7 / Proposed date

and time of starting from the Headauarter

4. | HEATerT | AT AT SEATA Qe T mw (Fn S F
Y TG AT 9=Ta §)/Proposed date and time of return to thel
Headquarter (please indicate if there is any foreseeable on route|
halt)

5. | FTAT % Yid e ==X / Nature and particulars of works

FTATAT ATGLT HeAT Ue T/ Office order Number. and date

FAST AY F T T F &l AT9 ISMAT AT FEA AT g,

Cumulative special leave already availed during the calendar year

8. | ufaew #it fafdr i weartaq A= F forw @@« Frer TEar/Mode

of transport and proposed shortest route to undertake the journey

9. | e srfafisr sreTas, A% g S 1T geaare Avft sfeerrdy 3
T gars 3=, 9T ofY F arasE 57 A9 / o4 a69T 9% 96 A

forw gaTe/ Additional approval required, if any i.e. journey by air
for non-entitled category officer, higher class/ longer route than
entitled hiring of text etc

10| s5te A= | =7 fFAT ST T@r ¥ /Budget Head from which
expenditure is to be met

11| =rfeTd 39T & forT Jwor o S0 il ae Sl 9807 3T gal &
.| TR, Tt g Y, R g9 9% AT 3T T A9 g1/ Dates and
time of absence from tour program for personal purpose and type
of leave, if any, planned to be availed while on tour

12| freft ot e e TR SRt/ Any other relevant information

o fAer=re/Place: Silchar

=T/ Date:
/ Date FHATL T gEareas/ Signature of the employee)

favmTrerer/ amat e i e fRreRrier #7 TE/Recommended

Recommendation of the HOD/Section-In Charge:

e/ et ST T gEarea/ Signature of the HOD/Section —in-charge

eI ATFTT T TqH T/ Approval of the Competent Authority s/ Approved

Foa ==/ eeh/Registrar/Director

#.9. 9 F HUT qeAH ITTARTT 7 3meer / Order of competent Authority regarding SI. No. 9 above.

Faat=ra/fA3eH/ Registrar/Director

Tg ITET ATAT F T ATHIET TR ST STt g1 VAT e | farperar, 1% % amat it Stedt StEr aforms gRme stgt A= argy & qroor
9% TR SITAT @ 98t =9 WIS # SIqHTed Afard g/This form must have to be approved before the journey is undertaken. Failure to do so
will result in forfeiture of claims against the tour. Approval in this form is also mandatory in cases where the journey is undertaken on
external funding.

FTET A a6 =0 IT&T & 917 AU 6 yred yweqa faam ST s 3/ This form must be submitted along with the TA Bill Form while the
claim is preferred.

Teft IU-U F FHATRAT g7 AqHIE & e 7g wred Aeers 1 weqa B smar =g, s qu-ad, = i < % s goat=e @i
TEQT 4T / This form must be submitted for approval by all Group-A employees to the Director while Group-B,C & D staff will submit to
the Registrar.

FTAT L THA AT THIT STAL AT | AT AT it sraegshar & forw ag sif4=m3 81/ While claiming, please attach TOUR DIARY.
This is a mandatory Audit requirement.




9 SEI/ TOUR DIARY

feqT/Date

wrwaTy (feaa ar) /Activities (Day wise)

ATE=RTLT o gearery/ Signature of the official
&A1/ Date :



